Blended Courses

In-Person Courses

Online Courses

Blended Courses

For blended courses which meet online and in-person, Attendance Tracker will list several meeting dates
and times.

Spring 2025 12345 sample Class 123 0 smTWwW TH s 13:00 01 Class
Spring 2025 12345 Sample Class 123 0 SMT W T s 13:00 01 Class
Spring 2023 12345 Sample Class 123 0 simTw Tl s 13:00 01 Class
Spring 2025 12345 sample Class 123 0 SMTWTF S 00:00 01 Class
Spring 2025 12345 Sample Class 123 0 sSiMmT W Tl s 13:00 01 Class
Spring 2025 12345 Sample Class 1 0 simTw Tl s 13:00 01 Class

Locate the course meeting date and time which indicates meeting time 00:00, and does not have a day
highlighted. Click the Take Roll action button for that meeting date and time.

Check the circle by the appropriate date for each student. Scroll down or select the Next Page button to
locate all students.




Note: To mark attendance for a specific date, set the date in the calendar search.
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Note: This is not the final step.

After checking attendance, click on the Class drop-down menu, and select Update CRN Last Date of
Attendance tab.

Update CRN Last
Date of
Attendance

Note: Selecting the Update CRN Last Date of Attendance tab records any change or update made.



In-Person Courses

For courses which meet 100% in-person, Attendance Tracker will list the course with the meeting day
(highlighted) and time.

Spring 2025 12345 sample Class 123 0 simTwW T s 13:00 01 Class Take Roll

Click the Take Roll action button for that meeting day and time.

Check the circle by the appropriate date for each student. Scroll down or select the Next Page button to
locate all students.

Note: To mark attendance for a specific date, set the date in the calendar search.

Present

Hours Attended | Hr V| [Min v

Absence

Absence Notified

Do not change Hours Attended. (Hr: 00 Min: 01)

Status :**Registered**

Present
Hours Attended |00 v | 01




Note: This is not the final step.

After checking attendance, click on the Class drop-down menu, and select Update CRN Last Date of
Attendance tab.
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Note: Selecting the Update CRN Last Date of Attendance tab records any change or update made.

Online Courses

For courses which meet 100% online, Attendance Tracker will list the course with but no meeting day
(highlighted) and time.

SMTWTF S ;
spring 2025 12245 sample Class 123 0 00:00 01 Class Take Roll

Click the Take Roll action button.

Check the circle by the appropriate date for each student. Scroll down or select the Next Page button to
locate all students.

Note: To mark attendance for a specific date, set the date in the calendar search.
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Status :**Registered**

Present
Hours Attended |00 ~ | |01 w

Note: This is not the final step.

After checking attendance, click on the Class drop-down menu, and select Update CRN Last Date of
Attendance tab.
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Note: Selecting the Update CRN Last Date of Attendance tab records any change or update made.



